
 

 

M E M O R A N D U M 
 

FROM  Khosrow Biglarbigi, Section Chair 
 

TO:  Section Officers 
  SPE National Capital Section 

 
 DATE:    12 January 2018 
 

SUBJECT: Summary of the Section Officers Meeting Held on 11 January 2018. 
_____________________________________________________________________________________ 

A meeting of the SPE National Capital Section Officers was held on 11, January 2018, at INTEK’s offices in 

Arlington Va. The officers in attendance were: Khosrow Biglarbigi (Section Chair), Hitesh Mohan 

(Program Co-Chair), Ray Rui (Program Co-Chair), Steven Grape (Scholarship Chair), and Peter Crawford 

(Membership Chair). A summary of the discussions and decisions is provided below. The next Officers 

meeting will be held in February 2018. 

• Review of the Section Operations Manual – policy and guidelines plus roles and responsibility 
of the Officers.  Reviewed the Section Operations Manual  available online at SPE.org. Officers 
were encouraged to review the policy, roles,  and responsibility sections and to contact the 
Section Chair in case of questions or a need for clarification.  
(http://www.spe.org/sections/som.php).    

• Review of the Section financial situation. The discussion on the Section’s financial situation was 
deferred until such time that Ms. Teresa Rhone is available to provide the current financial 
status. 

• Need for the Section website and feedback from the SPE headquarters (HQ) on support to 
develop and host the website. Prior to the meeting, INTEK contacted the SPE HQ about 
procedures to create and maintain a website for the Section. Ms. Kelsie Benjamin of HQ  
responded with very useful guidance on  procedures to achieve our goal.  The procedure was 
discussed during the meeting, and the Officers agreed on an approach to have “Build I” of the 
website up and running by Friday January 19, 2018. Officers agreed to provide input and 
guidance on the content, and Hitesh Mohan volunteered to integrate all inputs, design the 
pages, and upload the content. 

• Resolution to extend the current year technical sessions to August 2018, in order to make up 
for the lost time (September through December 2017). The officers voted unanimously to hold 

http://www.spe.org/sections/som.php


monthly technical sessions through July 2018. No technical session in August, but one will be 
held in September of this year. Officers election will also be held in September.  

• Program plan for the monthly technical sessions in 2018. The Program Chair and Co-Chair 
presented a tentative plan for the next four technical meetings (January through April, 2018). A 
summary of the plan is attached. The program plan for the subsequent months will be prepared 
and finalized this Spring. 

• Decision on venue for the monthly meeting. The Officers identified and discussed three 
potential venues for the monthly meetings. And they are; Conference Facility in the George 
Mason University (GMU) in Arlington, the Hyatt Place in Arlington, and restaurants in the water 
front area of D.C.  Peter Crawford agreed to look into the GMU, Hitesh Mohan and Ray Rui 
agreed to look into the Hyatt, and Steven Grape agreed to look into the DC water front. Based 
on the feedback, a permanent meeting location will be selected by the Officers over the next 
two (2) weeks. 

• Strategy to promote monthly meetings and increase participation. The Officers discussed and 

developed an approach to increase participation during the monthly meetings. For existing 

members, the approach includes use of social media (i.e. Facebook, LinkedIn, Twitter, etc.) to 

reach out to the members. Mr. Ray Rui agreed to look into this and implement procedures to 

the extent possible.   The officers also discussed the need to establish contacts in key and 

relevant agencies and organizations in the DC metro area to help advertise the monthly 

meetings. For this purpose,  a list of such agencies was created and the following  Officers 

agreed to pursue the agencies   as provided below: 

1. Khosrow Biglarbigi (USGS) 

2. Steven Grape (DOE/FE, EIA, EPSA, OE, EERE, etc.) 

3. Ray Rui (DOI, EPA, AAPG, AGU) 

4. Peter Crawford (API, IPAA, INGAA, AFPM, etc.) 

 

• Review of the current membership status and plan for 2018. Peter Crawford provided a 
thorough review of the current membership status, need to increase membership, particularly 
among young professionals, membership goals for 2018, and a plan to achieve the goals.  A copy 
of his presentation is attached. Peter Crawford requested formation of a membership 
committee to assist with this effort, and without objection the Officers accepted and asked that 
he form and lead the Committee. Volunteers are requested from the Section membership. 

• Strategy and plan for 2018 scholarship. Steven Grape discussed a potential approach for the 
2018 scholarship program, and the Officers decided to defer the discussion until they had an 
opportunity to review the section financials.  A copy of the last Annual Report will be provided 
to Steven for review of the Scholarship activities in the past year. 

• Election of Section Secretary as required by the Bylaws. As per the SPE guideline, the term 
“Secretary” is replaced with “Administrative Chairperson”.  The Officers agreed to search, 
nominate, and elect a volunteer for this position. Peter Crawford agreed to serve as an acting 
Admin Chairperson until the Officer is elected.  


